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UBND Q. PIO IgNiku  

QUYET DII•TH 
Ve viec ding boi 	tyc hinh chinh thueic thAin quyen 
	 So• Giao dyc ye Deo tau, Thong Giao dye va IDao to qun - huyen 

tren dia ban Thanh phi!) HO Chi Minh 

TICH irN BAN NHAN DAN THANH PII0 HO CHI MINH 
Chuyen: 	enritt.t 
Lem he so' sk  

T;z4) chirc HOi dang nhan dan va fly ban nhan dan ngay 26 thang 

Can cfr Nghi dinh s6 63/2010/ND-CP ngay 08 thong 6 narn 2010 dm Chinh 
pith ye kiem soat thit tpc hanh chinh; N,ghi dinh so 48/2013/ND-CP ngay 14 thing 
5 nam 2013,  cüa Chinh phO sira ai, boa sung mOt so dieu cna the Nghi dinh lien 
quan den kiem soát thil tic hanh chinh; 

Can cir ThOng tu se 05/2014111-BTP n4ay 07 thang 02 nam 2014 dm BO 
truemg BO Tu phap huemg dan ding bo, niom yet thn tic hanh chinh ya bao cao ye 
tinh hinh, ket qua thvc hien kiem sok th6 tvc hanh chinh; 

Xet d nghi cüa Giam Mc S6.  Gido dye va Dao to tai Ter trinh se 3426/TTr-
GDDT-VP ngay 23 thang 10 nam 2015; Giam dee SO Ttr phap tai Cling van so 
5567/STP-KSTT va 5568/STP-KSTT ngay 16 thong 10 nam 2015, 

QUYET DINH: 

Dieu 1. COng be kern theo Quyet dinh nay thil tie hanh chinh thuOc tham 
quyen giai quyet cna SO Gido dye  va Dao tao; PhOng Gide due va Dao to quan - 
huyen tren dia ban Thanh pile He Chi Minh. 

Dieu 2. Quyet dinh nay c6 hieu lye thi hanh k tic ngay k57. 

Dieu 3. Chanh Van phong CJy ban nhan dan Thanh pha, Gam Me SO Gido 
dye ya Dao tao, Giam doe SO Tu.  phap, Cho tichtly ban nhan dan quart - huy'en va 
cac eá than, don vj c6 lion quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhon: 
- Nhu Dik 3; 
- BO Gan dye va Dao tao; 
- BO Tu phap (Cue Kiem soot TTHC); 
- TT/TU; TT/HDND.TP; TT/UBNID.TP; 
- UBMTTQVN TP va cac thanh vien (6); 
- VPUB: CVP, PVPNX; 
- So.  Tu phap (P. Kiem sok TTHC); Sâ TT-TT 
- TT COng bao TP; TT Tin hoc TP; 
- Ltru: VT (CCHC/D). 55 
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Le Hoang Quin 



C HANH CHINH THUQC THANE QUYEN QUAN Ur( CiJA SO 
n IA0 DVC VA DA0 TAO THANH PH6 HO CHI MINH x 

h kern theo Quyet clinh sJ c440/QD-UBND ngay a+ thang 12 nam 2015 
cita Chit tich OY ban nhan don Thanh pha) 

PHAN I. DANH MIX THU TUC HANH CHINH 

1. Thu tyc hanh chinh thuyc them quyen grad quyet oh So. Gino dye va na0 to: 

STT Ten thil tuc hanh chinh 
Ten van ban QPPL quy dinh 

thu tuc hanh chinh 

1 

- Thiong tu s6 17/2012/TT-BGDDT 
ngay 16 thang 5 nam 2012 dm BY 
Giao dyc va Dan tao ban hanh quy 
dinh ye day them, hyc them. 

- Quyet dinh s8 21/2014/QD-UBND 
ngly 06 thang 6 nam 2014 dm Oy ban 
nhan dan ban hanh quy dinh ye quail 
1y day them, hoc them tren dia bin 
Thanh ph to II6 Chi Minh: 

- Quyet dinh se; 140/2015/QD-UBND 
ngay 08 thang 5 naut 2015 oh ty ban 
nhan clan Thanh ph8 Ho Chi Minh ye 
huY 136 Diau 5 Quy dinh va quan 1y 
day them, hyc them tren dia ban 
Thanh 016 fla Chi Minh ban hanh 
kern theo Quyat dinh so 21/2014/QD-
UBND ngay 06 thang 6 narn 2014 cua 
fly ban nhan dan Thanh pho. 

Thu tic cap, gia han gidy phop tO chirc 
hog Ong day them, hyc them (co nOi 
dung thuOc chwang trinh trung hoc pho 
thong holjc thuac nhidu chwang trinh 
&now c6 chwang trinh cao.nhdt là 
chwang trinh trung hoc pho thong) 

2 
Thu tac COp phep hoat d'Ong giao 
doe ky Wang song va hoat de,ing gide, 
dye ngodi gio chinh khoa 

Thong hr 04/2014/TT-BGDDT 
ngay 28/02/2014 dm BO Giao dye 
va Dao tao quy dinh vO hog dOng 
gido dye ky nang sting va hog dOng 
gido dye ngoai gi& chinh khoa. 

3 

Thu tyc Xac nhan clang ky hog deOng 
giao dye ky nang song va hog dOng 
giao dye ngoai gi& chinh Ichoa (doi 
vai cac trufmg trung cap chuyen 
nghiep, /rung h9c pho thong, trung 
h9c ph6 thong c6 nhie‘u cap hoc c6 
cap h9c cao nhcit la trung hoc ph6 
thong, pho thong don t'Oc nOi tilt, 
truying die H igi hoc, truong chuyen, 
truang nang khieu, ccic trung tam  

Thong tu 04/2014/TT-BGDDT 
ngay 28/02/2014 dm B6 Giao dye 
va Dal& tao quy dinh va boat dOng 
giao dye ky rang sang vã hog Ong 
giao dye ngoai gi& chinh 'theta. 



S 

giao dirc thufmg xuy6n, trung tam 
ngogi nger, tin hpc, va cac don vi 
thugc trtrong (Jai hpc, cao (king clgt 
ngood khuon vien awl tru-ong)  

: r 	,•:, 

.• 	_ , 
: 	• • 

2. Thii tyc hanh chinh thuac them quyen giai quyet ctia Thong Ciao dyc va 
Dio tao qu4n — huyan: 

STT Tan dui tyc hinh chfnh 
Ten van ban QPPL quy &lab 

thti tut hanh chInh 

1 

Thu we cap, gia han giay phep t6 chirc 
heat dOng day them, h9c them (c6 not 
dung thugc chwang trinh ti'Au hpc, 
trung hpc co. 56 hogc thugc nhieu 
chwang trinh nhung c6 chwang trinh 
cao nil& la chwang trinh trung hpc 
ca sa) 

- Thong tu sO 17/2012/TT-BGDDT 
ngay 16 than 5 nam 2012 dm BO 
Giao dye vã Dao tao ban hanh guy 
dinh ve day them, h9c them. 

- Quyet dinh sO 21/2014/QD-UBND 
ngay 06 thang 6 nam 2014 dm l'y ban 
than dan ban hanh guy dinh ve guan 
19 day them, hoc them tren dia ban 
Thanh phO HO Chi Minh.. 

- Quyet dirth so 140/2015/QD-UBND 
ngay 08 thang 5 nam 2015 cua Uy ban 
nhan dart Thanh ph6 HO Chi Minh ve 
huy No Dieu 5 Quy dinh ve guan 19 
day them, h9c them tren dia ban 
Thanh phi) H6 Chi Minh ban hinh 
kern theo Quyet dinh sO 21/2014/QD-
UBND ngay 06 thang 6 nam 2014 dm 
Oy ban nhan dan Thanh pho. 

2 

ThO We Xac nhan (tang k9 hoat dOng 
gido dye ky" nang sting va boat dOng 
giao dye ngoai gi& chinh khoa (d6i 
vori nha tre, nhom trei truang, lop 
mOu giao, truong main non, tiau 
hpc, (rung hpc ca se; trzeang ph6 
thong c6 nhieu cap hpc c6 cap hpc 
cao nheit la trung hpc cc see, ph6 
th6ng trung h9c ban fru va trung 
tam hpc tap cang clang) 

Thong 	tu 	04/2014/TT-BGDDT 
ngay 28/02/2014 dm BO Gido dye 
va Dao two guy dinh va boat dOng 
giao dye ky nang sOng va boat dO'ng 
gido dye ngoai gi& chinh khoa. 
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PHAN II. NO DUNG Cl; THE GOA THE.  TUC HANH CHI NH 

A. THIJ TUC HANH CHI NH THUOC THAM QUYEN GIAI QUYET 
CIJA SO GIAO DIX VA DAO TAO 

1. Thii tyc cAp, gia han giAy phep t chirc hoyt Ong dyy them, hyc them. 

- Trinh tty thtyc 

+ Bute 1: Caz ta chile, cá nhan hoc nh6m giao vien th chit° day them, 
hoc them (c6 nOi dung thuOc chuong trinh trung h9c pha th8ng hoac thu8c nhiau 
chuong trinh nhung cep chuong trinh cao nhat la chuong trinh trung hoc pheyhong) 
chuan bi ho so theo quy dinh Ara np ho so trgc tiep tai BO phan tiep nhan ho so va 
tra ket qua dm Ser Gido dyc va Dao tao (dia chi: 66 - 68 Le Thanh T8n, P. Ben 
Nghe, Quan 1) vao cac ngay lam viec tir thu hai den dig sau (bu8i sang tir 07 giO 
30 pha den 11 gi& 30 phiat, buoi chieu -Ur 13 gia den 17 gier) 

Thai han cña giay phep ta chire boat &Ong day them, h9c them nhiau nhat 
la 24 thang ke,tir ngay 14; truot khi het han 01 thang phai tien hanh tbñ tyc gia han 
(neu c6 nhu cau). Thu tyc gia hyn giay rphep to chtit hot Ong dyy them, hyc 
them dugc thyc hien nhu thu tyc cap giay phep to chge hoat dOng day them, h9c 
them. 

+ Buoy 2: Sec Gido dyc va Dao tap kiem tra h6 so, pau hOso day dia va 
hgp 1 thi ghi bi8n nhan c6 ngay tra kat qua cho ngueri nOp ha' so; neu ha so chua 
day di, chua hop le thi huang dan t6 chirc, cá nhan bo sung, hoan chinh hO so. 

+ Bute 3: Ser Giao dye  Dao tao xem xet cap Giay phep day them, h9c 
them cho to chüc, cá than. Trong truang h9p khOng cap, co quan tiep nhan ha so 
phai tra 16i bang van ban c6 neu rO lY do. 

+ Burk 4: Nolen nOp ho so can dr ngay hen tran Wen nhan den nhan 
kat qua giai quyat tai BO phan tiep nhan va tra ket qua cila Ser Gido dye va Dao tao. 

- Cach dolt thtyc 	nOp trvc tip tai BO phan nhan h so va tra kat qua 
dm So.  Gido dye va Dao tap. 

- Thanh phAn, sot  Itry.ng ha so': 

+ Thanh phan hO so: 

Di vori day them, h9c them trong nha throng: 

- MOt (01) to trinh xin cap giay phep t6 chfre hoat &Ong day them, h9c them. 

- MOt (01) danh saeh trich ngang ngueri (tang 14 day them dam bao cac 
yen cau tai Dieu 8 Thong tu so 17/2012/TT-BGDDT. 

- MOt (01) ban ka hoach t6 chi:re hoat dong day them, hgc them trong do 
neu rep cac nOi dung ye: dôi tugng h9c them, nOi dung day them; dia diem, co so 
vat chat Co chi:cc day them; mix thu và phircmg an chi lien h9c them, phuong an to 
°hire day them, h9c them. 
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voi day them, hoc them ngoai nha trueng: 

- MOt (01) don xin cdp gidy phep to chIrc boat dOng day them trong do 
cam ket voi fly ban -nhan dam xa, phuong, thi tram (ggi chung là U7 ban nhan dan 
cap xã) nai dat diem day them, h9c them thuc hien cac quy dinh ve day them, hgc 
them ngoai nha trtreng va trach nhiern gift gin trat tu, an ninh, dam bao v sinh mai 
trugng noi to chirc day them, h9c them. 

- MOt (01) danh sach trich ngang ngtrai t chirc boat Ong day th8m, hgc 
them va ngued clang kS,  day them.Nguoi dang lam cang chüc, vien chi:re lchong 
dugc lam Hieu ft-Ong the to chIrc boat dOng day them, hpc them ngoai nha trusang. 

- MOt (01) don xin day them c6 clan anh tha ngueri clang 14 day them va có 
xac nhan cüa tit' truong co quan quanbihoac Chü tich fly ban nhan clan cap xi 

- MOt (01) ban sao hgp le bang cap chuyen mon, nghiep vy six pham cüa 
ngtrai to chirc boat 'Tang day them, hoc them va ngued dang 14 day them. 

- MOt (01) gidy kham sire khoe do b'enh vien da .khoa cdp huyen trot len 
hoac Hôi &Mg giam dinh y khoa cap cho ngtgri tO chirc day them, hoc them va 
nginai clang 14 day them. 

- MOt (01) ban ka hogth t6 chirc hog &Ong day them, hpc them trong do.  
nen r6 cac n'Qi dung ve: di tugng hgc them, nOi dung day them, dia diem, co so 
vat chL to chirc day them, muc thu tien hpc them, phuong an to chile day them, 
hoc them. 

+ Sêduçrng ha sa: 01 bO. 

- Thai hyn giai quyet: 15 (rimed Mm) ngay lam viec k tir ngay dü ha so hgp 1. 

- DCA tuvng thkrc hien thit tyc hanh chinh: t chirc, ca. nhan Viet Nam. 

quan thkrc hien thil tyc hanh chinh: SO Giao dye va Dao tao TPHCM. 

- Ten matt dun, mau t& khai: khong co. 

- Phi, Fe phi: khong co. 

- ,Ket qua thtyc hien thil tyc hanh chinh: Giay pile') day them (hoac Van ban 
tir chOi khong cap c6 neu ro bi do). 

- Yen cu, din kin thkrc hien thu tyc hanh chinh: (Diu 4, 8, 9, 10 Tilting 
tu 17/2012/TT-BGDDT ngly 16/5/2012 cna BQ Giao dyc Nth Dao tao) 

* Cac truemg higp không dugc day th8m (Diau 4 Thang tu 17/2012/TT-
BGDDT): 

+TrêemtnrOckhivào lop 1. 

FIQC sinh da duce nha- truong t6 chile day hg.c 2 buai/ngay. 

+ Hoc sinh ti'au hoc, trir cac trueng h9p: bai du6ng v nghe thuat, tha dyc 
the • thao, ren 1uyen14 nang song. 
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+ Ca so gide duc dai hoc, cao clang, trung cap chuy'en nghiOp Ira truerng day 
nghe Ichong to chi:re day them, hgc them cac nOi dung theo chuong trinh gido duo 
pho thong. 

+ Di vied gide, vien dang huong hang tilt quk" luang dm don vi sr nghiOp 
cting 	khong dugc to chi:re day them, h9c them ngoai nha throng nhung eó the 
tham gia day them ngoai nha twang tai nhang co ses dã dugc cap phep boat dung; 
khong duct day them ngoai nha truerng dOi vol hoc sinh ma gido vien dang day 
chinh kh6a lchi chin dugc sir cho phép dm Thu taking ca quan quan lY giao vien 
do cho phep. 

* Ngued tot  chirc hog dOng day them, hgc them va ngueri day them (Dieu 8, 
Dieu 9 Thong tu 17/2012/TT-BGDDT): 

+ pat trinh c/0 chuan dugc dao taco di vied tirng cap he theo quy dinh ccia 
Lug Gido due. 

+ CO dit scic khoe. 

+ CO pham chat dao dOc tat, thvc hien day dil nghia vu ceng clan va cac quy 
dinh elm pita') lug; hoan thanh cac nhiem vii dugc giao tai co quan Gong tac (doi 
veri ngtred day th8m). 

+ Kh6ng trong died gian bi Icy lug, bi truy thu tech nhiem hinh sv, chap 
hanh an phg ta, cai tao khong giam gift, (wan che, bi áp dung bien phap gido dye 
tai xä, phuerng, thi tran hoac dua vao co so chfra bOnh, co SO gido due; lcheing bi kY 
luat yeti hinh thirc burac thoi viOc. 

+ Duce thit truerng co quan quan 1 cho phep hoc Chit tich fly ban nhan 
dan cap xa xac nhan (cloi vied ngtreci day them). 

* Cu se).  vat chat (Dieu 10 Thong tu 17/2012/TT-BGDDT): 

+ Ca ser vat chat phuc vu day them, hgc them phai dam bao you cau quy 
dinh tai Quyat dinh sO 1221/QD-BYT ngay 18/4/2000 dm BO Y tO ve vO sinh 
twang hge va Thong tu lien tich sa 26/2011/TTLT-BGDDT-BKHCN-BYT ngay 
16/6/2011 elm BO Gido due va Dao tao, - BO IChoa h9c va Cong nghe va BO Y tie 
hirong clan tieu chuan ban ghe hoe sinh truerng lieu hgc, VI/611g trung hgc co se,. 
truing trung h9c pho thong, trong do CO the yeu cau ted thieu: 

+ Dia dim to chirc day them, hoc them dam bao an toan cho nstred day va 
ngueri h9c; 0 xa nhang nui phat sinh cac hui khi de‘c hai, khoi, twit, tieng On; 0 xa 
cac true duemg giao thOng ion, song, suoi, thee, ghOnh hiOrn trer. 

+ Phong hoc dam bao dien tich trung binh tlr 1,10m2/h9c sinh trer len; duct 
thong gi6 va du de' chieu sang tin  nhien hoc nhan tao; dam bao cac tieu chuan ye 
sinh, phong b'enh. • 

+ Kich tint& ban, ghe h9O sinh va boa' tri ban, ghe h9c sinh trong phOng hoc 
dam bao cac yeu cau tai Thong tu lien tich sa 26/2011/TTLT-BGDDT-BICHCN-
BYT ngay 16/6/2011. 
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+ Bang hoc duct thong 16a; kich thuot, mau sac, each treo bang hcc dam 
bao cac you tau tai Quyet dinh so 1221/QD-BYT ngay 18/4/2000. 

+ Co ding trinh ye sinh vã c6 nai chin rac thai hcp v sinh. 

- 	Can ctir phip 15/ ciia thii tyc hanh chinh: 

- Thong tu s 17/2012/TT-BGDDT ngay 16 thang 5 nam 2012 dm BO Gido 
dye va Dao Lao ban hanh quy dinh ve. day them, hcc them. 

- Chi thi sa 2325/CT-BGDDT ngdy 28 thang 6 nam 2013 dm BO Giao dye 
va Dao tao vie viec ch'an chinh tinh tang day hec truot chuang trinh lop 1. 

- Quyet dinh 16/2013/QD-UBND ngdy 13 thang 5 nam 2013 dm fiy ban 
nhan dan Thanh pha Ha Chi Minh ye ban hanh Quy che t chirc vã hoat deng cea 

Gido dye va Dao tao Thanh pha. 

- Quyet dinh se 21/2014/QD-UBND ngay 06 thang 6 nam 2014 cüaUy ban 
nhan dan ban hanh quy dinh ye quan19 day them, hoc them tren dia ban Thanh pho 
Ha Chi Minh. 

- Quyet dinh s 140/2015/QD-UBND ngay 08 thang 5 nam 2015 cea Uy 
ban nhan dan Thanh pha Ha Chi Minh ye huy be Dieu 5 Quy dinh ye quan 19 day 
them, hoc them ten dia ban Thanh pha Ha Chi Minh ban .hanh kern theo Quyet 
dinh se 21/2014/QD-UBND ngay 06 thang 6 nam 2014 dm 1".Jy ban nhan dan 
Thanh pha.' 
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2. Thu tuc Cap Gray phep hoat dOng giao titic kji ding sting Ira hot d(ing giao 
dttc ngoai giàr chinh khon 

- 	Trinh hr thtyc hi§n: 

Buoy 1: Cac don vi c6 lien quan den hog dOng gido dpc 1c nang sang va hog 
Ong gido dpc,ngoai gi& chinh kh6a tai cac ca so' gido dpc chuan N. ha so theo quy 
dinh va nap Ito so tivc flop tai BO phan tiep nhan va tra kat qua - SO Gido dpc va 
Dao tao (dia chi: 66 - 68 Le Thanh Ton, P. Ben Nghe, Quart 1) vao cac ngay lam 
viec tr thir hai den tha sau (buoi sang tir 07 .giie 30 phut den 11 gier 30 phut, buoi 
chieu tit 13 Oa den 17 giac). 

Buoy 2: Ba phan flap nhan va tra k let qua- so.  Gido dye va Dao tao tiep nhan ha 
so, kiem tra tinh day dti va hgp le cila cac gidy to.  c6 trong h8 so: 

• Truong hgp ha so day do theo quy dinh cap Bien nhan ha so. 

, • Trueng hgp ha so chua day dil thi huang dan cac co se gido dye va cac don vi 
bo sung va hoan thin ha so. 

Btrfrc 3: Trong the" han 15 ngay lam viec k tirkhi nhan &lila so hap 
Gido due va Dao tao tien hanh tham dinh ha so, hem tra cac dieu‘kien hog clang 
de giai quyet,cap phep hoac khong cap phep. Tnrang hgp khong &mg 5/ cap phep, 
phai tra led bang van ban va nett fa 13'T do. 

Buoy 4: Cac don vi can dr vao ngay,hgn ten bien nhan den nhan kat qua giai 
quyet tha tpc hanh chinh tai BO phan tiep nhan va tra kat qua dm SO Gido dye va 
Dao tao. 

- Coch that thut hi0: nap trpc hap tai BO ph'an nhan ho so va tra ket qua 
eüa SO Glee dpc va Dao tao. 

- Thanh plan, sot  lucyng hO 

+ Thanh phan ha so: 

- MOt (01) tor trinh d'e nghi cdp phép hoat clang giao dpc k57 nang sang, hog 
clang gide dye ngoai gi& chinh khoa. NOi dung to trinh neu re: mpc tieu, nhiem vp, 
chuong, trinh va nai dung dao tao, bed duang; dat dai, co se( vat chat, thiet bi, dja 
diem, to oh& NI may, tai chinh va cac nguon lye khac; cam kot dam bao an ninh, 
trat tp, ye sinh moi throng, thpc hien nghiem the quy dinh eüa cac cap quanb'T nai 
to chIrc hog Ong gido dye 1(5' nang song va hog clang gido dye ngoai gier chinh 
khoa. 

- Mat (01) Giay phep clang k5r kinh doanh (ban sao kern ban chinh a ai 
chiL hoac ban sao c6 chung thpc). 

- Mat (01) danh sach, l lich trich ngang kern theo the minh chimg hqp le 
ye ban lanh dap, cac giao vien, huan luyen vien, bao cao vien (ghi rO h9 ten, trinh 
do hgc, van, chirc vu, nghe nghi'ep, nang lye su pham va am hien cac Finh vyc k57 
nang song hoc hoat dang gido dye c6 Ii8n quan) tham gia to chirc va thge hien cac 
hog &Ong glee dye k5r nang song va hog dang gin.° dpc rigoai giO chinh khoa. 

- Mat (01) ke hoach hog dicing, gido trinh, tai lieu giang day, huan luyen. 
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+ SO lugng ha so: 01 be. 

- Thal hail giai quyet: 15 ngay lam viac k tic ngay nhan dugc 110 so day du 
va hyp 

tuvng thterc hien thii tyc hanh chinh: Cac dan vi 

- Co' quan thyt hien thii tyc hanh chinh: So. Gido dyc Ira Dao tao TPHCM. 

Kett qua thtyc hien thii tyc hanh chinh: Giay phep hoat dOng gide' dye ky 
na'ng song va hoat dOng gine dyc ngoai trei chinh kh6a hoc van ban tic ch6i khong 
cap c6 nêu rO lY do. 

- Phi, le phi: khong cg. 

- Ten mat u dun, mlu to' khai: kitting c6 

- Yeu au, dieu kin thyc hien thii tyc hanh chinh: (Dieu 4, 5, 6 Thong at 
04/2014/TT-BGDDT ngay 28/02/2014 dm Bg Giao dyc va Dao tao) 

* Ca ser vat chat: 

+ Co phong bye, phOng chirc nang cep E anh sang, dam bao cac yeu cau 
via sinh truang h9c theo quy dinh. 

+ Thiet bi day bye,  phal bao dam an toan, phii hyp \Teri rigi dung day h9c, 
hog dOng Ira tam lYlüa Wei ngueri h9c. 

* Glee viên, bao cao vien, huan luyan vien: 

+ Co dii &au kien v sue khoe. 

+ CO pham chat dao dire tat; khong trong tiled gian bi ky luat tic canh cao 
tret len, khong bi truy cuu trach nhiam hinh sr 

+ CO chImg chi nghiap vy su pham; am hiau cac linh 	nang sang 
hoac boat diang giao dyc c6 lien quan. 

* Gido trinh, tai ham 

+ CO du 069 trinh, tai liau do BO Gido dyc va Dao tao ban hanh hoac phe 
duyat. Neu gido trinh, tai liau ty lya ch9n hoc ty xay dtmg thi phai dugc co quan 
co tharn quyen cap phep boat dOng hoc ca quan xac nhan Eng ky hoat deing theo 
quy dinh chap thuari; dam bao you cu, c6 ngi dung phit hyp \Teri thuan phong 
tpc Viat Nam, khong trai yeti cac quy dinh.  cUa phap luat. 

- Can a' phi") I cila thii tyc hanh 

+ Can dr Thong tu 04/2014/TT-BGDDT ngay 28/02/2014 dm BO Gide dyc 
Ira Dao tao quy dinh ye boat dOng gido dyc ky nang song va hog (tang giao dye 
ngoai gio chInh kh6a. 
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3. Thu tyc 	nhan Ong ky hoyt Ong giao dye kr ding sang va  hot clOng 
giao dye ngoli 	chinh khoa doi 	cac co' so' gião dyc 

	

- 	Trinh tty thtyc hien: 

MSc 1: Cac ca so' gido duo chuan bi ha so theo quy dinh vá nap ha so trgc tiap 
tai BO phan dap than Ira tra ket qua - Se( Gido dye va Dao tao (dia chi: 66 - 68 Le 
Thanh Ton, P. Ben Nghe, Quan 1) vao cac ngay lam viac tir thir hai den thir sau 
(buOi sang tir 07 gia 30 phfit den 11 gia 30 phut, buai chieu tir 13 gib. den 17 gia). 

But 2: BO phan tip nhan va tra kat qua- Ser Giao dye \fa Dao tao flap .nhan h6 
so, hem tra tinh day dü va hgp le cna cac giay tä ce, trong ha so: 

• Truang hgp ha so day áü theo quy dinh cap Bian nhan ha so. 

• Truang hop ha so chin day da thi huang dn cat ca se( gido dye va cac don vi 
ba sung va holn thin ho so. 

Built 3: Trong thei han 05 ngay lam viac khi than áü ho so hap la, Se( Giao dye 
va Dao tao xac nhan dang 147 hoat dang vao eong van 'Tang loyf cna ca ser gido dyc 
vai nOi dung: xac nhan dä clang k3i hog dOng va gui tra lg cho ccyser gido dye. Neu 
khang dong oho hog clang, phal tra lài bang van ban va neu fob"! do. 

But 4: Cac ca s& giao dye can dr vao ngay han trail bien ynh'an dan than kat qua 
giai quyet tha tyc hanh chinh tai BO phan tiep than va tra kat qua dm So Giao dye 
va Dao tao. 

	

- 	.Cfich thirty thtrc hien: nap two  ti6p tai BQ phan nhan ha so va tra kat qua 
dm SO Giao dyc va Dao tao. 

- Thanh phn, s lutyng hO 

+ Thanh phan ha so: 

- Mat (01) c6ng van danglqi ta chat hog clang gian dye lcy nang sang, hoat 
Tang gido dye ngoai gia chinh kh6a. 

- Mat (01) danh sach, 15/ lich trich ngang kern theo the minh chimg hop 1 va 
ban lath dao, cac gido vien, huan luyan vien, bao cao vier' (ghi rö ho ten, trinh do hgc 
v'an, chire vu, nghe nghiap, nang lye su pham \fa am hieu the linh vcrelc'y' nang sang 
hoac hog clang giao dye c6 lien quan) tham gia to chirc va thge hien the hoat dOng giao 

	

dye 	nang song va hog clang giao dye ngoai gi chinh lchoa. 

- Mat (01) ice' hoach hog dang, gide trinh, tai lieu giang day, huan luyan. 

+ Sa lugng ha so: 01 ba: 

- Thai hyn giai quyet: 05 ngay lam viec ka tit ngay than ducyc ha so day di 
vá hop le. 

- Deoi hiving thyc hi'en thii tyc hanh chinh: Cac ca sO giao dye. 

- Co' quan thtyc hien thil tyc hanh chinh: SO Giao dye va Dao tao TPHCM. 

	

- 	Kt qua thtyc hien thii tyc hanh chinh: Xac than danglqi hoat 'Prig gido 
dye Icy nang s6ng va hog &Ong giao dye ngoai gia chinh khoa. 
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- Phi, .le phi: Ichong c6. 

- Ten man dun, mau t& khai: kitting al. 

- Y'eu au, dieu kin thtyc hien thil tip hanh chinh: (Dieu 4 Thong tu 
04/2014/TT-BGDDT ngay 28/02/2014 cita BO Giao dc vã Dao tao) 

* Ca so vat chat: 

+ Co phong hoc, phong chirc 'tang c6 dü anh sang, dam bao the yeu cu 
ve sinh truemg hoc theo quy dinh. 

+ Thiet bi day hocyhai bao dam an toan, phit hop ve4 nOi dung day hoc, 
boat dOng va tarn lYlüa tuoi nguai hoc. 

* Gian vien, bao cao vien, huan luyen vien: 

+ CO dü dieu kien ve sirc khoe. 

+ CO pham chat dao dire tot; kitting trong thai. gian bj Icy luat tir earth cao 
trt len, Ichong bi truy cIru tech nhiem hinh sr. 

• + CO chung chi nghiep vv su pham; am hieu cac linh vvc kyf nang sang 
hoac boat dOng gido due co lien quart 

* Gido trinh, tai 

+ CO dii gido trinh, tãi lieu do BO Gido chic va Dao tao ban bath hoac phe 
duyet. Neu Rid° trinh, tai lieu tv bra chcm hoac ttr xay dung thi phai duce ca quan 
co tham quyen cap phep boat dOng hoac co quan xac nhan clang ky boat Ong theo 
quy dinh chap thuan; dam bao yéu cau, c6 nOi dung phi] hop yeti thuan phong rn 
we Viet Nam, khong trai vai the quy dinh cüa pith') luat. 

- Can dr phip ciia tha tuc hanh chinh: 

+ Can cirthong,tu 04/2014/TT-BGDDT ngay 28/02/2014 dm BQ Giao dye 
va Dao tao  quy dinh ve boat &Ong Oa° clve Icy nang song va. hoat Ong giao dye 
ngoai gia chinh kh6a. 
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B. THU TUC HANH CHiNH THUOC THAM QUYEN GIAI QUYET 
CiJA PHONG GIAO DtJC vA DAO TAO QUAN - HUYEN 

1. Thii tyc cap, gia han giay phép ta chat hot dOng dyy them, h9c them. 

- Trinh tir thkrc hien: 

+ Buoy 1: Cac t chIrc, cá nhan hoac nhorn gido vien ta chat day them, 
h9c them (c6 nei dung thuec chuong trinh tieu hoc, trung hoc co SÜ hoc thuec 
nhieu chuong trinh nhung co chuong trinh cao nhat la chuong trinh trung hoc co 
sia) chuan bi h8 so theo quy dinh va nØp h8 so tai nui tiep nhen va tra k8t qua cilia 
Phong Ciao dyc va Dao tao quen - huy/an. 

Thai han cüa gity phep .16 chi:re heat deng day them, h9c them nhi'au nhat 
la 24 thang Ice,ta ngay ky; trueec lchi het han 01 thang phai tien hanh thu tqc gia han 
(nen c6 nhu cau). Thu tyc gia hyn ,giay,phep to chat hoyt Ong dyy them, hoc 
them duct thvc hien nhu thu tyc cap giay phep to chirc boat Ong day them, h9c 
them. 

+ Bulk 2: PhOng Gide die va Dao tao quen - huyan kiem tra he' so, neu 
he so day du va hop I thi ghi bien nal c6 ngay tra kat qua cho rigued nep ho so; 
nau he so chua day de, chua hap la thi hireing dan to chdc, ca. than 1)8 sung, hoan 
chinh h'e so. 

+ Buoy 3: Phong Ciao dye  va Dao tao pen - huyan xem xet cep they 
phep day them, hoc them cho tie chirc, eá nhan. Trong truang hop khong cap, co. 
quan -dap nhen ho so phai tra 1&i bang van ban c6 neu r8.132 do. 

+ Buck 4: Nolen nOp ho so can cir ngay hen tren bien nhen den nhen 
kat qua gial quyat tai noi flap than va tra kat qua dm Pheng Gide dye va Dao tan 
quail - huyan. 

- Cach thirc thyt hien: Op tryc tip tai  nai tip nhen va tra kat qua cila 
Phang Ciao dye va Dao tap quen - huyan. 

- Thinh phan, sO hrqng hei 

+ Thanh phan 116 so: 

D Di ved day them, hoc them trong nha tnrang: 

- MOt (01) to trinh xin cap giay phép ta chirc hoat &Ong day them, h9c them. 

- MOt (01) danh sach trich ngang nguoi clang kY day them dam bao cac 
you cau tai Diau 8 Thong tu so 17/2012/TT-BGDDT. 

- Met (01) ban ka hoach tO chirc boat dOng daYthem, hoc them trong do 
neu 1'6 cac n8i dung ye: doi Wong hoc them, n8i dung day them; dia diem, ca set 
vet chat to chac day th8m; mac thu va phucmg an chi tien h9c them, phuang an te• 
eh& day them, hoc them. 

Di ved day them, hoc them ngoai nha truang: 

- Met (01) don xin cap giay phop t8 chi:re boat dOng day them trong do 
cam ket voi Oy ban nhan clan xã, phuang, thi tran (goi chung là Uy ban nhan da'n 
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cap xa) nai dat diem day them, hoc them that hien cac quy dinh ve day them, hgc 
them ngoai nha tnreng va tech nhiem gift gin trot fib an ninh, dam bao v sinh mei 
trugng nai to °hue day them, hgc them. 

- Met (01) danh sach trich ngang nguori t ch*c hoat Ong day them, hgc 
them - va ngueri Tang 14 day them.Ngugi dang lam cong chüc, vien chirc khong 
dugc lam 1-lieu throng cac to auk boat dOng day them, hoc them ngoai nha trueing. 

- MOt (01) dan xin day them c6 dan anh eüa ngueri &Ong 14 day them va c6 
xac nhan cna thn truang co quan quail hoc Chu tich Uy ban nhan dan cap xä. 

-.MOt (01) ban sao hop 1 bang cap chuyen mon, nghiep via six pham cUa 
ngugi to chirc boat &Ong day them, hoc them va nguori dang kST day them. 

- MOt (01) giay kham sat khoe do benh vien da khoa cap huyen tit len 
hoc HOi (long giam dinh y khoa cap cho ngugi to chic° day them, h9c them va 
ngueri dang kY day them. 

- MOt (01) ban ke hoach ta chirc hog &Ong day them, hgc them trong de 
neu re,cac nOi dung ye: dOi tugng h9c them, nOi dung day them, dia diem, ca ser 
vat chat to chirc day them, mire thu tier' hoc them, phuang an to chirc day them, 
h9c them. 

+ Se lugng ha scr: 01 b0. 

- Thai hyn giai quyet: 15 (mirei lam) ngay lam vice ke tit ngay dU ha so hop le. 

tuqng thyt hien thfi tyc hfinh chinh: t chlic, ca. nhan Viet Nam. 

quan thvc hien thii tvc hanh chinh: Phong Gap due va Dao tan  quan - huy'en. 

- Ten mAu dun, mail t& khai: kheng cep. 

- Phi, e phi: khong c6. 

- Ket qua thvc hien thii tyc hanh chinh: Gidy phep day them (hoc Van ban 
tar eh& khong cap c6 nen re 1)2 do). 

- Yeu ca n, diet' kien thvc hien  thu tyc hanh chilli!: (Dieu 4, 8, 9, 10 Thong 
tu 17/2012/TT43GDDT ngay 16/5/2012 dm BO Gide due va Dao tao) 

* Cac throng hgp khOng dugc day them (Dieu 4 Thong tu 17/2012/1 1-BGDDT): 

+ Tre em tug° khi vao 16p 1. 

+ H9c slit da dirge nha tithing t'a chirc day bye 2 bulai/ngay. 

+ Hoe sinh tieu hoc, ft* cac trubng hop: bai duang v nghe thuat, the' dye 
the thao, ren luyen Icy nang s8ng. 

+ Ca se( gido dye dai hoc, can clang, trung cap chuyen nghiep va trugng day 
ngh8 khong to cluire day them, h9c them cac nei dung theo chuang trinh gido due 
phO thong. 

+ DOi \Teri gido vien dang hugng luang tit quS,  luang dm don vi sir nghiep 
c8ng 	khong dirge t8 chat day them, hge them ngoai nha truong nhtmg c6 the 
tham gia day them ngoai nha trueng tai nheng cor se( dA dirge cap phep hog dOng; 
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kh8ng duce day th8m ngoai nha truong dai veri h9c sinh ma gido vien dang day 
chinh kh6a khi chin iliac at cho phép oh Thu truerng co: quan quail 1,2 gido vien 
do cho phep. 

* Ngured ti chit° hog Ong day them, h9c them va ngueri day them (Dieu 8, 
Dieu 9 Thong tu 17/2012/TT-BGDDT): 

+ Dat trinh do chuan dugc dao tao di vai timg cap hoc theo quy clinh cüa 
Luat Gido dye. 

+ Co ctü sire lchoe. 

+ Co pham chat So due tat, thgc hien clay du ngliia vi cong dan va the quy 
dinh cáa pith") luat; hoan 'thank cac nhiem \Tv dirge giao tai ca quan c8ng tac (d8i 
vori ngued day them). 

+ Khong trong thOi gian bi k luat, bi truy curu trach nhiem hinh sr, chap 
hanh an phg tü, cai tao khong giam giü, (luau ch8, bi ap dung bin phap giao dvc 
tai xa, phuong, thi tran hoac dim vao ca so chila benh, cor sor gido dvc; lchOng bi kY 
luat \Teri hinh that buOc thoi vice. 

+ Duct thii triremg ca quan quan brr cho phép hoac Chit tich ny ban nhan 
dan cap xa xac nhan (doi voi ngueri day them). 

* Cu so vat chat (Dieu 10 Th8ng tu 17/2012/TT-BGDDT): 

+ Ca s& vat chat phgc vv day them, h9c them phai dam bao yeu cau quy 
dinh tai Quyet dinh s8 1221/QD-BYT ngay 18/4/2000 dm B. Y te ve v sinh 
truang h9c va Thong tu lien tich sA 26/2011/TTLT-BGDDT-BICHCN-BYT ngay 
16/6/2011 oh BO Gido dvc va Dao tao, BO Khoa h9c va COng nghe va BO Y te 
Inrong dan tieu chuan ban ghe hoc sinh truerng tieu h9c, truang trung h9c co: so., 
throng trung h9c pith thong, trong do co cat yeu cau tai thieu: 

+ Dia diem tO chirc day them, hoc them dam bao an toan cho ngued day va 
ngueri h9c; & xa nhang nai phat sinh cac hui khi dee hai, kh6i, bvi, tieng On; 0 xa 
cac true duerng giao thong 16n, song, su8i, thac, ghenh hiem trey. 

+ PhOng h9c darn bao din tich trung binh tir 1,10m2/h9c sinh ter len; dupc 
thong gio va du de chieu sang tv . nhien hoac nhan tao; dam bao cac tieu chuan ve 
sinh, phong benh. 

+ Kich thuarc ban, ghe hoc sinh va bA tri ban, gh'e h9c sinh trong pining h9c 
dam bao cac yeu eau tai Thong tu lien tich so 26/2011/TTLT-BGDDT-BKHCN-
BYT ngay 16/6/2011. 

+ Bang hoc duce chong 16a; kich thuot, mau sac, each treo bang h9c dam 
bao cac you cau tai  Quyet dinh se 1221/QD-BYT ngdy 18/4/2000. 

+ Co cOng trinh ye sinh va ,c6 nai chin rac thai h9p v sinh. 

- Can co. phi') 1ST cita thti tnc hanh chinh: 

- Thong tir s 17/2012/TT-BGDDT ngay 16 thang 5 Warn 2012 dm BO Giao 
dvc va Dao tao ban hanh quy dinh ye day th8m, hoc them. 
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- Chi thi sa 2325/CT-BGDDT ngay 28 thang 6 nam 2013 dm Ba Gide, due 
va Dao to va viec chan chinh tinh tang day h9c tnrot chtrang trinh lop 1. 	. 

- Quyat dinh so 16/2013/QD-UBND ngay 13 thong 5 nam 2013 cna tJy ban 
nhan dan Thanh pita Ha Chi Minh va ban hanh Quy cha ta chirc va heat dang cüa 
SO Gido due va Dao to Thanh ph& 

- Quyat dinh se; 21/2014/QD-UBND ngay 06 thang 6 nam 2014 ctla fly ban 
nhan clan ban hanh quy dinh ye quan lY day them, h9c them tren dia ban Thanh pito 
Ha Chi Minh. 

- Quyat dinh so' 140/2015/QD-UBND ngay 08 thang 5 nam 2015 mita fly 
ban nhan dan Thanh pha Ha Chi Minh va huY bo Diau 5 Quy dinh va guar} lY day 
them, hoc them tren dia ban Thanh pha Ha Chi Minh ban hanh kern theo Quyet 
dinh sa 21/2014/QD-UBND ngay 06 thang 6 nam 2014 cila fly banhan clan 
Thanh pha. 
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2. Thu tyc 	nhAn &rig hot dang giao dye nang sang va hot Ong 
giao dye ngoai 	chinh kh6a dôi vth cac co so•giao dye 

- Trinh ty thkrc hi6n: 

Btroc 1: Cac co so giao due chuan bi ha so theo quy dinh Ira nap ha so trpc hap 
tai nai tiep nhan va trâ ket qua tha Phong Gan dpc va Dao tao quan - huyen. 

Butt 2: Phong Gido,dpc va Dao tao ‘quan - huyen tip nhan va kiem tra tinh day 
da va hop le caa the giay ta co trong ho so: 

• Truemg hop ha so day dfi theo quy dinh cap Bien nhan ha so. 

• Truemg hop ha so chin day áü thi huong Mn the co ser giao dpc va the dun vi 
ba sung va hoan thien h6 so. 

Buoy 3: Trong thai han 05 ngay lam vie khi nhan dit ha so hop le, Phong Gido 
due va Dao tao quan - huyen xac nhan dang ky hoat clang vao thong van Tang kY 
tha ca sec gido dpc Wei .* dung: xac nhan dã clang ky hoat dOng Ira gin tra lai cho 
co so.  glen dye. Neu khong dang yr cho hoat (tang, phai tra 1i bang van ban va neu 
re lY do. 

BSc 4: Cac co so gido due can cu vao ngay hen tren bien nhan den nhan kat qua 
giai quyet thu tpc hanh chinh tai BO phan flap nhan va tra ket qua cilia Phong Gido 
dye va Dao tao quan - huyen. 

- Cach that thtrc hi6n: nap true tier, tai noi hap nhan ha so Ira tra kat qua dm 
Phong Gido dye va Dao tao quan - huyen. 

- ThAnh phAn, sa Itryng ha so': 

+ Thanh phan ha so: 

- Mat (01) ding van dang k ta chirc hoat Ong gido dye k-y nang sar ng, boat 
Ong gido dye ngoai gi6 chInh kh6a. 

- Mat (01) danh sach, 131,ljch trich ngang kern theo cac minh chung hop 16 
ve ban lahh dao., cac gido vien, huan luyen vien, bao cao vien (ghi ra h9 ten, trinh 
da hoc van, chIrc vp, nghe nghiep, rang lye six pham va am hieu the linh vpc 
nang sang hoac boat dang gido dye c6 lien quan) tham gia t8 chirc va thgc hi'en cac 
hoat clang gido due k5T  nang sang va hoat &Ong giao dye ngoai gia chinh khoa. 

- Mat (01) ke hoach boat clang, gido trinh, tai 1iu giang day, huan luyen. 

+ So luong he' so: 01 ba. 

- 	Thai hyn giãi quyect: 05 ngay lam vie ke tir ngay nhan dugc h6 so day du 
va hop le. 

- Dal ttrcyng thtrc hi6n dui tyc hanh chinh: Cac co ser giao dye. 

- Co quan thkrc hi6n thit tyc hanh chinh: Phong Gill:, dye va Dao tat) quart - 
huyen 

- KM qua thyc hi6n HUI tyc hAnh chinh: Xac . nhan clang 10? boat dOng gido 
dye k nang sang va boat clang gido dye ngoai gia chInh kh6a. 
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- Phi, le phi: kheing c6. 

- Ten matt dun, matt ter khai: kh8ng c6. 

- flu au, dieu kin thkrc hien thil tyc hanh chinh: (Dieu 4 Thong Pr 
04/2014/TT-BGDDT ngay 28/02/2014 dm BO Gido dye Ira Dao tao) • 

* Ca sà vat chat: 

+ Co phong hoc, phong chirc nang c6 dii anh sang, dam bao cac you cau ve 
ye sinh truong hoc theo quy dinh. 

+ Thiat bi day h9c,phai bao dam an toan, phi) hop ved nOi dung day hoc, 
hog dOng va tam ly Ida tuoi nguiri h9c. 

* Gido vien, bac) cao vien, huan luyOn 

+ CO dii dik kien va the khoe. 

. 	+ CO pham chat dao dire t8t; khong trong thei gian bi kY luat tit earth can , 
tit Ten, killing bi truy dru trach rem hinh sr 

+ CO chUng chi nghiep vy sir pham; am hieu cac linh we k5 rang sang 
hoac hoat dOng giao dpc co lien quan. 

* Giao trinh, tai 

+ CO du gido trinh, tai lieu do BO Gido dye va Dao tao ban hanh hoc phe 
duyet. Neu gide trinh, tai lieu ty lya ch9n hoac ty xay dyng thi phai dirge co quan 
ca tham quyen cap pile') boat dOng hoc co quan xac nhan dang kY hog dOng theo 
quy dinh chap thuan; dam bao you eau, c6 nOi dung pith hop vai than phong m5-
tyc ViOt Nam, khong trai \Rad cac quy dinh ciia phap luat. 

- Can eti phi"' 157 cila thu tyc hanh chinh: 

+ Can cir Thong tu 04/2014/TT-BGDDT ngay 28/02/2014 dm BO Gig) dye 
va Dan tao quy difth vO hog Ong giao dye ky nang sang vá boat dOng gido dye 
ngodi gier chinh khoa. 
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